
COURSE SYLLABUS


PLS 340 “Special Event Management” (3 hrs.)

Semester - Spring 2012
 
INSTRUCTOR:  Richard E. Abel 
MEETING TIME:  M-W-F 11:00 - 11:50AM
OFFICE:  Prichard Hall Rm. #201
OFFICE HOURS:



PHONE:  (304) 696-2931



Mon.-Wed.-Fri.    10:00 – 10:50 AM


EMAIL:  abel2@marshall.edu  


Tues.-Thur.               1:00 - 1:50 PM 



MEETING ROOM:  ML-Commons



I.
Course Description 


This course will study the processes for event facilitation Special attention will be given 
to the roles and skills utilized by a variety of recreation managers.
II.
Course Objectives 


The objectives of this course are to provide the students with the following learning 
outcomes:  

A.
Identify the special event management concepts of policy setting, administration, and operations.

B.
Identify the community benefits of special events.

C.
Develop an understanding of the fiscal resources involved in special event operations. 
D.
Develop an understanding of special event marketing. 

E.
Analyze the nature of special event sponsorship. 
F.
Identify components of human resource management including staff, volunteers, and contractual services.  
G.
Construct a special event and consider its formation, operation, fiscal components, staffing, marketing, community impacts, and economic benefits. 

H.
Consider the legalities, risk management components, and the policy formulation process and content. 

I.
Identify components of site planning, physical resources, concessions, parking, safety, crowd management, and essential technologies.
Course objectives will be accomplished through: 

 
A.
Classroom lecture and discussion. 

B.
Individual study and reading. 

C.
Class discussion. 

D.
Written examinations.

E. Report writing and class presentation. 

F.
Computer related applications for event planning and management. 

G.
Field trips to areas to view events and their management applications.
H.
Analysis of special events. 

III. Assessments

A.
Quizzes and exams.

B.
PowerPoint projects development

C.
Oral project presentations

D.
Class discussion and interaction

E.
Written projects content and form


F.
Field experiences

IV.
Text 
Lee J. deLisle. 2009.  Creating Special Events , Sagamore Publishing.
V.
Assignment Dates
Quizzes:  




          
Frequent and unannounced

Tri-Star Basketball Event*CS (12:45-3PM)
          
Monday, January 16
Major Exam #1:



    
Monday, January 30
Written Project Paper & Presentation #1**          
Wednesday, February 8
Written Project Paper & Presentation #2**          
Wednesday, March 7
Major Exam #2:



         
Wednesday, March 28
Earth Day Project
To be determined


Assessment Day - Participate in assessments     
Wednesday, April 4

Beech Fork State Park Clean-up project*CS
Saturday, April 7

Beech Fork Lake Dam Clean-up project*CS      
Saturday, April 21 
Final Exam:                                                             
Tuesday, May 1   (10:15 AM - 12:15 PM) 

*CS indicates an instructor approved community service opportunity  

** indicates requirement for a passing grade in this course
VI.
Course Procedures
A.
Class Attendance Policy

    
All students are expected to attend all regularly scheduled classes and to otherwise comply 

with all other Marshall University policies relating to attendance.  Each unexcused absence 

will result in a 5 point deduction from potential attendance 
points.

1.
Class absences

Students who miss class, for whatever reason, are responsible for learning about any reading assignments, instructions, or announcements which might be made during their absence.  Each student should obtain the names, email addresses, and telephone numbers of other students in the class.  If you should be absent from any scheduled class, it is YOUR responsibility to contact one of the other students in the course to determine if any course assignments were made during your absence.  Failure to carry out course assignments given in your absence is not acceptable academic behavior.  Excused absences for medical and other reasons may be requested by the student from the Office of the Dean of Student Affairs.  Verification of excused absence must be submitted immediately following the absence for consideration regarding assigned materials, projects, exams, or attendance credits.
B.
Regulations 

1.
All assignments are due at the beginning of the class period on the date specified.  Late work will be reduced by one letter grade for each day that it is late ‑‑ including weekends and holidays.  NO EXCEPTIONS. 

2.
All examinations, including the final exam, are to be taken on the scheduled date and at the scheduled time.  There will be no deviation from this schedule for any reason other than University‑approved absences and for excused illness.  DO NOT REQUEST EXCEPTIONS TO THIS POLICY. 

3.
All written materials (reports and term papers) must adhere to the style presented in class.  Written materials not conforming to the assigned style will result in an automatic reduction in grade of not less than one letter grade.

4.
Plagiarized work will receive ZERO credit and a possible failing grade in the course.  If you are uncertain as to what constitutes plagiarized work, ask for clarification before you submit the written assignment. 

5.
Do not ask for an extra assignment to pull up a low grade if you find yourself not doing well in the course  Please don't ask. 
6.
Any student who is unfortunate enough to earn a failing grade in this course should not appeal to me, either on his or her own initiative or on the advise of an academic advisor or counselor for an opportunity to retake the final exam, rewrite a paper, or repeat any other previously completed course assignment in order to remove the failing grade.   I do not do anything for one student that I can not do for all students.  


7.
I will see students in my office by appointment and at times when I am not meeting with other individuals. 

8.
No dipping, chewing or spitting in class. 

VII.
Social Justice Position


The College of Education and Human Services has made a commitment to social justice.  No one will be discriminated against on the basis of race, gender, ethnicity, age, sexual orientation, social class, abilities, or differing viewpoints.  Each student will be viewed as a valuable part of this class.

VIII.
Course Assignments and Evaluation
A.
Additional reading assignments from a variety of sources will be placed on reserve in the Marshall University Library and on E-reserve.

B.
Course evaluation will be conducted as follows:  
POSSIBLE POINTS  
Two scheduled written examinations 

(100 points each) . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
   200
Two written projects (100 points each - required)** . . . .  
   200


Two Presentations (50 points – required)** . . . . . . . . . . . .  
   100
Class Attendance -5 point deduction for each non-excused absence  100


Quizzes given frequently . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
   100
Active Participation in MU-PROS . . . . . . . . . . . . . . . . . . . .
     50
Participation in two instructor approved community 


Projects (50 points each) . . . . . . . . . . . . . . . . . . . . . .
   100
Final examination  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
   150                   
TOTAL POSSIBLE POINTS (Undergraduates)

1,000
** indicates requirement for a passing grade in this course

C.
Grading scale shall be:



A = 93 to 100



B = 85 to 92.99


C = 77 to 84.99


D = 70 to 76.99


F = 00.0 to 69.99
IX.
Additional Reading Resources are on Reserve at the Drinko Library.
(Revised Spring-2012)
